POSITION DESCRIPTION – Healthy U Lay Leader

Each lay leader will be trained in and act as a co-facilitator for Healthy U, modeling skills and activities in strict adherence to the Stanford training manuals.  Facilitators focus on process – helping create a sense of connection between group members and leaders to create a safe and optimum environment of mutual learning and support.

Minimum Requirements
· Successfully complete the required leader training.  

· Facilitate a minimum of two workshops per calendar year.
· Ability to lead on different days of the week and at different times of day.  Leaders with extremely limited availability may not be able to maintain active leader status.
· Physically able to lift/transport workshop materials and set up room/materials.  Workshop materials include a large portfolio that carries two stands, charts, and brainstorm paper; a small paperwork folder; and a box of 20 textbooks.
· Maintain all class materials and equipment provided.  Return all unused materials in good condition upon request or resignation as lay leader.  
· Set up classrooms and clean up after sessions.  Leave classrooms neat and in the condition required by the host site. 
· Strictly adhere to content and timeframes outlined in the training manual.  Leaders will not introduce additional content or materials that are not part of the Stanford program.
· Submit required workshop paperwork within three days of final workshop session.  

 Ideal Abilities/Values of a Leader
· Believes in the Stanford program and its benefits.

· Demonstrates a caring, respectful, and compassionate attitude toward all people.

· Able to communicate successfully with a variety of individuals in different environments.  

· Respects participant confidentiality.

· Able to work comfortably with groups, to read aloud and follow a script, and to write clearly on charts.
· Possesses good listening skills and is respectful of differing opinions.  Able to guide discussions non-judgmentally.

· Able to encourage others and be optimistic about a person’s ability to make step-by-step changes.

· Willing to share some personal information and experience with the group.

· Dependable and on time.  Arrive 30 minutes before the start of each session, and start and finish sessions on time.  Must have reliable transportation. 
